ALBERT SCHWEITZER ELEMENTARY SCHOOL

ON-LINE REGISTRATION

1. Go to www.neshaminy.org
2. Click the drop down bar and choose Albert Schweitzer Elementary School.
3. Under QUICK LINKS choose Online Registration. Then choose Online “Student” Registration
4. You will need to download “Formatta”.  
· Click on Step 1 to download Formatta 
· Run the program and accept the license agreement – hit Next – then Close.
· You should now be back on the original screen. 
· Now go to Step 2 and click on Online Student Registration 
You may now complete your online registration forms. Be sure to click on the “Pre Reg” box on the first screen. This will make sure your child is being registered for the 2012-2013 school year. 
To navigate from page to page, you can either use the arrow in the top Tool Bar, or the page numbers on the bottom Task Bar. Once your Online Registration is complete, please contact our school at 215-809-6380. 

***IMPORTANT***

Make sure to click on all areas that require your signature.

You will still need to bring in the following paperwork:

One Primary Proof of Residency 
· Mortgage Statement, Lease or Rental Agreement , Real Estate Tax Bill
       One Secondary Proof of Residency

-
Utility bill (ie: PECO bill, heating bill, cable bill or telephone bill)
Proof of ID (Driver’s License)

Child’s Birth Certificate

Child’s Social Security Number
Child’s updated record of immunizations (with physician's verification)
Residency Affidavit (if you are living with someone else)
            (this form can be obtained in the school office).

Affidavit of Support (if applicable) – Please review requirements online.
Tax Dependency Form (required if an Affidavit of Support is applicable).  

           (these forms can be obtained in the school office)

When you come to the school office, copies will be made of all documents for your child’s file.  
Please alert the staff of any concerns you may have about your child at this time.
If you have any questions, please feel free to contact our school office.  215-809-6380

